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WOOD DALE JUNIOR HIGH SCHOOL
VISION STATEMENT

We will be an outstanding middle school that embraces our
diverse community and prepares each adolescent for success as a

lifelong learner.

WOOD DALE JUNIOR HIGH SCHOOL
MISSION STATEMENT

We will develop each student’s character and academic potential
in a safe, respectful environment that encourages

collaboration, critical thinking, communication and creativity.

PURPOSE OF THIS HANDBOOK
This handbook is intended to inform students and parents/guardians of the policies and expectations for our Panthers at Wood
Dale Junior High School.  We have the highest expectations for our students, and we believe the first step in meeting these
expectations is for students to read and discuss them with their parents/guardians.  Students and parents/guardians must sign
and return the Handbook Acknowledgement Form provided by each student’s Advisory teacher indicating that the handbook
was reviewed.  This handbook is also available on the school website at www.wd7.org and shared through google documents
with all students to view using their school issued chromebook.

ACADEMICS

All students attend core content classes that include language arts, mathematics, science and social science.  In addition,
specials classes are also part of their academic schedule within the school year and include physical education, health and life
management, music, art and STEM (Science, Technology, Engineering and Mathematics).  Students are issued a school
owned chromebook, charger and case to further enhance their learning.  All students are expected to maintain all school
issued materials and use them appropriately.  Digital citizenship is an expectation and reinforced within our school
community when using a school or personal electronic device.

IDENTIFICATION CARDS
All students and staff are issued a student identification (ID) card and school lanyard.  Students are expected to have their
personal student ID with them and visible daily at all times. ID cards are required to purchase a school breakfast, lunch
or a la carte lunch items, and check materials out of our school Library-Media Center. If a student’s ID is lost or
damaged, the student must obtain a replacement ID card immediately from the school office.  The cost of replacing an ID
card is $1 payable to our school.  Students are also issued a school lanyard and plastic pocket to hold their student ID.  The
cost of replacing a lost or damaged lanyard or plastic pocket is $1.00 each.  If a student is asked to provide an ID to a staff
member and does not have it on their person, they are added to our TM/OM Database as a teacher managed offense.  The
student has three full school days to obtain a new ID from the school office.
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LIBRARY-MEDIA CENTER
The school library media center is the hub of our school and a place where students may browse for books, study or work in a
quiet environment, and collaborate as a group or create projects.  Students need a pass from a teacher in order to work in this
space.  Students use their student identification (ID) card to check out books.  Two books can be checked out at a time.
Students may also need to check out a classroom novel as part of a unit of study.  Students are asked to return books as soon
as they are no longer needed so that they are available for others.  Students are required to replace or pay for damaged or lost
books.  Books for specific units of study may be on reserve for use in classes.  While on reserve, these books may not be
checked out.

PHYSICAL EDUCATION CLASS
This program provides for physical, mental, and social development through age-appropriate activities.  All students are
required to wear appropriate gym shoes and a Wood Dale Junior High School gym uniform. Gym uniforms are available for
purchase throughout the school year, if replacement or an additional uniform is needed.  A hand towel should be provided
from home for each student to use personally in the locker room.  Each student should write his or her name on the school
gym uniform (shirt and shorts) and personal towel.  Students should take his or her gym uniform and towel home each week
to be washed and returned to use for the next school day.
A note written by a parent/guardian may excuse a student from activity for that one day only.  A doctor’s note is required for
a student to be excused for more than one day from gym.  All jewelry must be removed during gym class and locked in the
student’s locker.
Students are issued a gym locker and an individual lock to secure their personal items during PE class.  For safety and
security reasons, students should not give their locker combinations to other students and should keep his/her gym locker
locked at all times.  Sharing of lockers is strictly forbidden.  Lockers are the property of Wood Dale School District #7 and
may be searched at any time.
Cell phones are strictly prohibited in the locker room and must remain in the student’s
academic locker at all times.  Use of a cell phone or possession of a cellphone in the
locker room results in immediate disciplinary action.  For safety and security reasons,
gym lockers must remain locked at all times.  District 7 is not responsible for lost or
stolen items.

REPORT OF STUDENT PROGRESS
Reports of student progress are issued three times per year at the end of each trimester to
reflect student progress towards specific learning standards using the following scale:

ACADEMIC INDICATORS

These marks indicate how your child is performing toward mastery of end of year grade level learning standards.

The purpose of the progress report is to accurately communicate what best describes the student’s level of performance at
a point in time. It is one of several reporting tools used to inform students and parents about the student’s current level of
mastery toward grade level standards.

Proficiency Level Code Description

Mastery MA Independently mastering end of year grade level standards

Approaching AP Approaching mastery of end of year grade-level standards given
prompting and/or support

Not Meeting NM Not meeting end of year grade-level standards given prompting
and/or support

Insufficient Evidence IE Insufficient student evidence to make a determination of progress
toward meeting end of year grade level standards
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SOCIAL-EMOTIONAL INDICATORS

Social-emotional indicators are behaviors that lead to one’s success in life.

Proficiency Level Code Description

Mastery MA Demonstrates behavior independently

Approaching AP Demonstrates behavior independently given prompting and/or
support

Not Meeting NM Does not demonstrate behavior given prompting and/or support

Insufficient Evidence IE Insufficient student evidence to make a determination of progress
toward meeting end of year grade level standards

Students in each content or subject area  receive a separate mark for effort in each individual class on the Report of Student
Progress.  The following scale is utilized to document both effort and behavior:
MA = Mastery
AP = Approaching
NM = Not Meeting

Each student’s progress can be checked electronically at any time using individual student or parent portal accounts within
Otus.  The Otus Parent Portal gives students and parents access to real-time information with regards to their child’s progress
in school. Your child’s grades, attendance and teacher comments are available through this online system. Students’ marks
can be viewed for each class are unofficial and demonstrate a student’s performance in progress.  Marks do not necessarily
reflect the official final mark that may appear on the report of student progress at the end of each trimester.  If a student is
struggling academically, a parent/guardian is contacted by teachers in advance of the progress report. The effort and
behavior marks are considered when determining a student’s eligibility to participate in extracurricular events.

All reports of student progress are sent home via text and email. Parents/Guardians can also access District 7 Parent
Guides on our district website at www.wd7.org in order to obtain additional information about the Power Standards
selected for each grade level.  For each Power Standard, there are learning targets that students are expected to
master at each grade level.  If you do not have access to our district website, please contact our school office for a
paper copy of the specific grade level Parent Guide.

Re-teaching Practices
Re-teaching is an essential part of instruction that promotes student learning and motivation. Teachers continuously monitor
the progress of students to make sure the concepts and skills are mastered. When teachers identify students who have not
understood the concepts presented, either by formal or informal assessments, they select re-teaching activities that present the
content in a new or different way.   After re-teaching occurs, reassessment opportunities are offered for students to
demonstrate their learning and understanding.  Re-assessments may be different from the original assessments to provide
students different ways to demonstrate their understanding (i.e., oral explanations, graphic organizers, pictures, etc.).

OFFICE AND RELATED SERVICES

Regular Attendance Day - Begins: 8:00 AM    Tardy:  8:05AM      Ends: 2:55 PM

Early Dismissal Day - Begins: 8:00AM   Tardy:8:05AM   Ends: 2:20PM
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ARRIVAL/DISMISSAL OF STUDENTS
At arrival, all students are dropped off in the front of the school when riding buses or dropped off in a vehicle.  Students
should walk on the sidewalk and report to the blacktop of the north parking lot. Students, who do not ride a District 7 bus,
should not arrive to school before 7:50am with the exception of a student who is participating in the school breakfast
program  at 7:45am. Supervision of students on the blacktop is conducted beginning at 7:50am. Students participating in
before school activities such as clubs, band or chorus should arrive by 7:15am.

After arriving to school, students should stand on the blacktop by their assigned grade level and advisory location on the
north parking lot.  Students should remain standing between the orange cones placed for students’ safety..  Students enter the
building at 8:00am through designated doorways for their grade.  Students who arrive after 8:00am, should enter the front
door of the building (Door #1).  Any student who arrives at or after 8:05am enters the front door of the building and reports to
the school office in order to obtain a tardy slip.

In inclement weather such as rain, snow or wind chill < 10 degrees, students enter the building immediately after getting
off the bus and report to the gymnasium (7th grade door #2 and 8th grade door #3) or foyer (6th grade door #4) for
supervision. Students in the gym are seated by grade level in the bleachers, while students in the foyer remain standing.
Students are expected to remain in their designated location and wait to be dismissed by staff supervisors in the gym or foyer
when the bell rings at 8:00am.

All students are expected to safely and appropriately exit the front doors (Door #1) of the building.  Students board their
designated bus, walk or obtain a ride home from a parent/guardian. Students, who are picked up by a parent/guardian, should
walk on the sidewalk to the north parking lot for pick up.  Parents/Guardians should pick up students in the north parking lot
near the baseball fields.  Cars and trucks parked in the lane for arrival and dismissal should follow the stop signs displayed by
buses. When the bus has a stop sign displayed, cars or trucks cannot drive by or pass the bus in order to ensure the
safety of our students.
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ATTENDANCE/ABSENCES/TARDINESS
Regular attendance is vital to a student’s success in school. Parents/Guardians are to notify the school by 8:15 A.M.when
a student is absent by calling the school office attendance line at 630-766-1839. If a student’s absence is not reported, a
parent/guardian is contacted for verification of absence.

Students are permitted to make up missed work. Students are not allowed to participate in any extra-curricular activities if
they are not in attendance for at least one-half day.  A half day is considered from 8:05-11:30am or from 11:30am- 2:55pm.

After a student has been absent 10 days, parents/guardians must provide written verification from a doctor with each
subsequent absence in order to excuse them.  Without such documentation, the student is considered truant. Truancy for any
student can result in immediate parent/guardian contact and referral to the Wood Dale Police and /or DuPage County
Regional Office of Education for support.

If a student arrives at school after 8:05am, they are considered tardy. A tardy is only excused with a note from a doctor.
Excessive tardiness is considered a truancy matter and is referred to the Wood Dale Police Department and/or DuPage
County Regional Office of Education for support.

EARLY DISMISSAL FROM SCHOOL
Students are not to leave school grounds at any time during the school day unless given permission by the principal.
Parents/Guardians planning to take students out during the school day must send a note informing the principal of the need. If
a parent/guardian has arranged for someone to pick up their child from school, they must notify the school office by phone or
in writing. Anyone picking up a student must have a photo ID and must be listed as an emergency contact within our
District 7 student information database. If anyone not listed on our school emergency card is picking up a student, the
parent/guardian must contact and inform the school office.  A photo ID is requested and must be presented in the school
office for confirmation.

SCHOOL VISITATION
Open and clear communication between school and home   makes any educational program more effective.  Your child’s
advisory teacher serves as the main contact person for communication and support for your child’s success..  During the
school year, parent-teacher conferences are held to communicate students’ progress and work together with parents/guardians
to support their child in the months of October and November. Parents/Guardians are invited to call the school office to
schedule or arrange a conference with a teacher, team or administrator.

SOCIAL WORK SERVICES
A school social worker is available to students for individual support or small group sessions.  A student or a parent/guardian
can contact the school social worker regarding social- emotional concerns that may include school adjustment, academic
progress, and behavior or personal issues.  Students must obtain a pass from either their teacher or the social worker when
seeking to go to the school social work office.

MEDICATION AT SCHOOL
Wood Dale School District #7 policy does not permit the dispensing of medicine at school.  A registered nurse and/or school
administrator may, in conjunction with the parent/guardian, identify circumstances in which a student may self-administer
medicine.  Children, who are under a doctor’s care and require a dosage of medication during the school day in order to
attend school, are required to have this stated on a form available from the school office.  Medication, both prescription and
nonprescription, must be in the original pharmaceutical container indicating the time and dosage and must be kept in the
Nurse’s office.  For medicine to be taken for less than a two-weeks duration, directions from the doctor and a parent signature
are all that is required.  For medicine to be taken for more than a two- week period, written directions and a signature from
the doctor are required.  Children are not to carry any medication during school hours, except inhalers and EpiPens with
doctor’s written directions on the inhaler and signature of the doctor on file in the school office.  If students have medication
either on their person or in their lockers, they are directed to the school nurse for communication with parent/guardian and
management to ensure school procedures are followed.   Parents/Guardians may arrange with the school office to come to
school to administer medication to their children.

NURSE
The school nurse supervises physical check-ups such as vision and hearing.  The school nurse is also in charge of the health
program and administers first-aid.  We trust that every effort is made by students and teachers to prevent accidents.  First-aid
is applied by authorized school personnel in case of an injury.  All accidents and injuries must be reported immediately to the
nearest faculty member and to our school office in order to ensure that contact is made with parents/guardians, or designated
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person, in the event of illness or injury.   It is recommended that a student be kept home if:
1. His/Her temperature is 100◦F or above;
2. He/She is vomiting or has diarrhea;
3. He/She has an unusual rash;
4. He/She has a continuous cough.
A student with a fever should not return to school until the student has been fever free for 24 hours.

BE RESPECTFUL - BE RESPONSIBLE - BE ENGAGED

BE A POSITIVE PANTHER
The Positive Panther Behavior Expectations of students in various places in the school is included at the end of this handbook
and can be accessed electronically by students.  Students are explicitly informed and participate in activities to reinforce school
expectations throughout the school year.

A violation of our school rules can result in a consequence.   Parents/Guardians are notified by phone, text, or email of a
repeated teacher managed or any office managed incident.  A Behavior Management Incident Form is also completed and sent
home on the third incident with a student as additional notification.   A Parent/Guardian should sign the form in order to
confirm receipt of notification of the incident and consequence and have his/her student return it to the school office.  A copy of
the Teacher Managed Behavior Management Incident Form and Office Managed Behavior Incident Form has been provided at
the end of this document for reference. An electronic form is also kept to document all behavior incidents and the action taken.
Parents/guardians can request a meeting to discuss your child’s behavior at any time.

POSITIVE PANTHER RECOGNITION
As part of our school wide behavior plan, students are recognized or rewarded for their positive contributions to our school
community which includes meeting academic expectations and being involved through participation in opportunities and
activities offered.  At the end of each trimester, a Positive Panther Recognition and Celebration assembly is held and
parents/guardians are invited to attend. School wide and student goals are established to promote targeted positive behavior and
expectations throughout the school year.  Recognition activities are planned as a grade level or a whole school every six weeks
to reinforce our Positive Panther expectations and goals.

Each month, a Positive Panther Breakfast is held to recognize the positive character of students nominated by staff members
from each department.  Students are notified of their nomination and receive an invitation to attend our breakfast along with
parents/guardians and their families.  Nominated students receive a certificate of recognition and have their picture taken and
placed on a school bulletin board in celebration of their achievement.

At any time within the school year, students are recognized for individual, group, grade level and/or school wide achievements
through our daily announcements, school or community newsletters and school or district website at www.wd7.org.

ELIGIBILITY
All extracurricular activities require student participants to meet high standards of academic
achievement and citizenship. If a student is ineligible, they lose the right to participate in all
extracurricular activities. This includes, but is not limited to trying out for sports teams,
participation in games and practices, attendance at sporting events, participation in clubs and
attendance at dances and recognition activities.  Eligibility starts over at the beginning of each
trimester.

Academic ineligibility is defined as a student who is not meeting classroom effort expectations.

For the 2022-2023 school year, student effort eligibility is calculated weekly on Monday
mornings. Once a student has 4 late or missing assignments in a class, the student receives an
“NM”(Not Meeting) in that class.  A student with an “NM” for effort in any class is ineligible.
Students can make up all the work that was missing in the class with an “NM” to become

eligible again the following Friday based on certain conditions. Once a student becomes ineligible in a class and then misses
or is late on two more assignments in that same class he/she becomes ineligible for the rest of the trimester.

Behavioral ineligibility is defined as a student who is not meeting school wide behavior expectations.  All behavior
consequences have a point value attached to them.
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5 points or more in a trimester results in being ineligible for the remainder of that trimester for not meeting (NM) behavioral
guidelines.

7 points- Out of School Suspension
5 points- Full Day In School Suspension
3 points- Half Day In School Suspension
2 points- Office before or after school detention
1 point- Teacher detention, office lunch detention, office restorative practice, tardy to school detention, or cell phone
confiscated 2 times.

BEHAVIOR ON SCHOOL GROUNDS
Outside Expectations:

● Handling snow is not permitted while students are on school grounds or at a bus stop.
● Sports equipment is not to be brought to school by students without specific permission from a teacher.
● Students who bring rollerblades to school are to remove them upon arrival at school.
● Riding of bicycles, scooters or skateboards is not permitted on school grounds.  All bicycles are to be parked in the

bicycle rack at the southwest corner of the parking lot.
● Students are not to congregate in Franzen Grove adjacent to the school or by the bicycle rack.
● Students are to come directly to school, report to the north blacktop area, and remain on the school premises until

the end of the school day.

Entering and Leaving the Building – Students who wish to enter the building before 8:05 A.M. must have a pass from a
teacher or be in attendance at a morning activity.  Students are not to congregate in the hallways when entering or leaving the
building, and expected to leave the building immediately upon dismissal unless meeting with a teacher or attending an
after-school activity.  Students enter the building primarily through the main entrance during school hours unless directed to
use an alternative door for participation in a before school activity.  All students exit the building at the end of the school day
through the main entrance doors (door #1).

Inside Regulations – Running, shouting, whistling, engaging in horseplay, and public displays of affection is not permitted
in the building. Students should not open any outside door for non-school personnel that are attempting to come into the
building.  School personnel manage the entering of any non-school personnel to our building.

Hallways - Students are to move between classes and not congregate in the halls obstructing traffic. Everyone is expected
to be in the classroom when the bell rings. Detentions are assigned to students who are tardy to class three or more times
during a trimester.  Between classes is the time to use the washroom and get a drink of water.  All students, who must leave
the classroom, must sign out and carry a staff issued pass.  Upon return to the classroom, all students must sign in and return
the staff issued pass. All students are expected to have a pass when in the hallways at any time.

ASSEMBLIES
Assemblies are held at various times throughout the school year to enhance our curriculum and students’ learning.
Assemblies are typically held in our Center for the Arts, our multipurpose room or our gym.  Students are accompanied and
supervised by a teacher. Students are expected to:

● Enter in an orderly manner.
● Follow directions when being seated, during the presentation and exiting.
● Show presenter(s) courtesy by:

○ Being respectful, quiet and attentive during the presentation at all times.
○ Being responsible for their behavior.
○ Being engaged by applauding to show appreciation and at appropriate times.

PREVENTING OF AND RESPONSE TO BULLYING, INTIMIDATION AND HARASSMENT
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Bullying, intimidation, and harassment diminish a student’s ability to learn and a school’s ability to educate. Preventing
students from engaging in these disruptive behaviors and providing all students equal access to a safe, non-hostile learning
environment are important District goals.

Bullying on the basis of actual or perceived race, color, national origin, sex, sexual orientation, gender identity, gender-related
identity or expression, ancestry, age, religion, physical or mental disability, order of protection status, status of being
homeless, or actual or potential marital or parental status, including pregnancy, association with a person or group with one or
more of the aforementioned actual or perceived characteristics, or any other distinguishing characteristic is prohibited in each
of the following situations:
1. During any school-sponsored education program or activity.

2. While in school, on school property, on school buses or other school vehicles, at designated school bus stops waiting for
the school bus, or at school-sponsored or school-sanctioned events or activities.

3. Through the transmission of information from a school computer, a school computer network, or other similar electronic
school equipment.

4. Through the transmission of information from a computer that is accessed at a non-school related location, activity,
function, or program or from the use of technology or an electronic device that is not owned, leased, or used by the School
District or school if the bullying causes a substantial disruption to the educational process or orderly operation of a school.
This paragraph (item #4) applies only when a school administrator or teacher receives a report that bullying through this
means has occurred; it does not require staff members to monitor any non-school-related activity, function, or program.

Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct, including
communications made in writing or electronically, directed toward a student or students that has or can be reasonably
predicted to have the effect of one or more of the following;

1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property;

2. Causing a substantially detrimental effect on the student’s or students’ physical or mental health;

3. Substantially interfering with the student’s or students’ academic performance; or

4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the services, activities, or
privileges provided by a school.

Cyber-bullying means bullying through the use of technology or any electronic communication, including without limitation
any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a
wire, radio electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic
mail, internet communications, instant messages, or facsimile communications. Cyber-bullying includes the creation of a
webpage or weblog in which the creator assumes the identity of another person or the knowing impersonation of another
person as the author of posted content or messages if the creation or impersonation creates any of the effects enumerated in
the definition of bullying. Cyber-bullying also includes the distribution by electronic means of a communication to more than
one person or the posting of materials on an electronic medium that may be accessed by one or more persons if the
distribution or posting creates any of the effects enumerated in the definition of bullying.

Restorative measures means a continuum of school-based alternatives to exclusionary discipline, such as suspensions and
expulsions, that: (i) are adapted to the particular needs of the school and community, (ii) contribute to maintaining school
safety, (iii) protect the integrity of a positive and productive learning climate, (iv) teach students the personal and
interpersonal skills they will need to be successful in school and society, (v) serve to build and restore relationships among
students, families, schools, and communities, and (vi) reduce the likelihood of future disruption by balancing accountability
with an understanding of students’ behavioral health needs in order to keep students in school.

School personnel means persons employed by, on contact with, or who volunteer in a school district, including without
limitation school district administrators, teachers, school guidance counselors, school social workers, school counselors,
school psychologists, school nurses, cafeteria workers, custodians, bus drivers, school resource officers, and security guards.

Students and parents/guardians are expected to review the Bullying Prevention and Response Plan found in the District 7
Student and Parent Handbook provided and posted on the District 7 website, www.wd7.org/Page/541 A copy of the WDJH
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Bully Prevention and Response Plan is included at the end of this handbook and found on our District 7 website for reference.

It is our expectation that all WDJH students exercise good citizenship in regard to bullying by either standing up to
the bully or talking about it with a staff member.  Doing nothing sends the message to the bully that what they are
doing is OK.

TECHNOLOGY USE POLICY

Students in all grade levels have school issued 1:1 Chromebooks for their use in school and at home.
These devices should be cared for by the students and charged everyday for school.
To monitor student chromebook usage the district uses GoGuardian.  The GoGuardian program allows
the technology department, assistant principal and principal to have complete access to browsing
histories.  If a student has broken the Mobile Device Permission and Acceptable Use agreement by
using his/her computer inappropriately, he/she will be electronically moved into the penalty box.  If a
student is in the penalty box he/she can only go to teacher approved websites.

When a student commits a technology infraction the following procedures are implemented:
1) First offense: student moved to the penalty box for one week.
2) Second offense: student moved to the penalty box one month and parent/guardian contacted by administrators.
3) Third offense: student’s Chromebook is confiscated, parent/guardian contacted and a family meeting is held to determine a
plan of action to support student appropriate use of the Chromebook.  Other consequences may be then applied as applicable.

All District 7 devices should have no additional stickers, decorations, or physical changes to the device appearance
outside of how the device is issued from the technology department.

BUS POLICY
All students are expected to obey the bus rules, which are given at the beginning of the school year to each student and
included in the District 7 school calendar and the District 7 Parent/Student Handbook.  Students may ride a different bus only
with a note from both parents/guardians of the students making the request that has been signed by the Principal or Assistant
Principal for approval. These approvals are only granted on a case by case basis and should be a minor occurrence.  Only
students attending after-school activities, who have paid the $25 annual activity fee, are allowed to ride the late bus
(4:00p.m.or 4:30p.m.). Only students attending scheduled school activities (e.g. Band, Chorus, or Detention) are allowed to
ride the early A.M. bus.  Students must show the bus driver their student ID card when boarding the bus.  If a student does
not have their ID card, they may walk home, call a parent/guardian for a ride, or get a temporary pass to ride the late bus.

BOOK BAGS, BACKPACKS  & PURSES
Book bags and backpacks are useful for bringing books and materials to and from school; however, while in school, book
bags, drawstring bags and backpacks are to remain in lockers.  Students may carry a small purse with them during the day for
personal items.  Book bags, backpacks and purses are subject to search by an administrator.

CELL PHONES
Unless permitted by District 7 staff, cell phones may not be used in the school or on the bus during school
hours. During the school day, students must keep cell phones in their lockers.  Cell phones seen or heard by
staff in classrooms or hallways while classes are in session are confiscated.  The following steps are
documented and conducted:
1) First offense: student can pick up cell phone in the school office at the end of the school day.
2) Second offense: cell phone is kept in the office and the student must turn it into the office at the beginning of
the day for a period of 5 days. 3) Third offense: parent/guardian is contacted to establish an alternative plan for
student use of cell phone.

Cell phones are strictly prohibited in the locker room and must remain in the student’s academic locker.  Use of a cell
phone or possession of a cell phone in the locker room results in immediate disciplinary action.
Parents/Guardians are requested to not text or call their student on his/her personal cell phone during the school day.
Parents/Guardians can contact the school office for urgent or emergency contact with his or her student.  Apple Watch/iWatch
are considered cell phones and all parts of this policy apply to their use.

14



DRESS CODE
Student’s dress and grooming must not disrupt the educational process, interfere with the maintenance of a positive
teaching/learning climate or compromise reasonable standards of health, safety and decency.  Students not in compliance are
reminded of expectations and asked to change in order to meet expectations.   Parents/Guardians may be contacted for
assistance in the matter.

Students are also encouraged to dress in a manner that is safe and appropriate for the weather, including outdoor activities.
Students should have a pair of shoes available daily when wearing snow boots to school in order to ensure their safety and
comfort.

The following guidelines are utilized by all staff to promote our Positive Panther expectations for student dress:

1. Students should exercise cleanliness, care, and appropriate judgment in their manner of dress at school.
2. Shorts of an appropriate length for school may be worn.  Shorts must be at the length of his/her fingertips when a

student’s arm is held straight at his/her side.
3. Tube tops, tank tops, spaghetti straps, racer back and lacy tops, or clothing including pants that show or reveal

undergarments are not permitted. Clothing that allows the “midriff” or stomach to show or do not have straps at least
three fingers wide are also not allowed.  Sunglasses, bandannas, heavy chains, rubber bands on pant legs, and gloves are
not allowed to be worn during the school day and within the building.

4. Pants must be worn appropriately and cover undergarments at all times.
5. No winter jackets are to be worn inside the building unless specified for a special day by a teacher or grade level.
6. Hats, caps or hoods of sweatshirts or other clothing should not be worn during the school day unless specified for a

special day by a teacher or administrator.
7. Clothing that promotes the use of cigarettes, drugs or alcohol, displays inappropriate or discriminatory language, a sexual

connotation, or a violent theme, or identifies gang affiliation is prohibited.
8. No pajamas or slippers are allowed unless specified for a special day by a teacher or administrator.
9. Hair styles or makeup worn by students may not distract or disrupt the educational environment.

Students, who do not comply with these guidelines, are asked to change at school or at home and, in some cases, may receive
further disciplinary action.

DETENTION POLICIES
If a student chooses not to follow classroom rules, he/she may serve a teacher managed detention which may take place
before or after school or during lunch. Parents/Guardians are contacted by phone, email or text of the infraction. The teacher
and student discuss the problem behavior, determine the reason for the behavior and reflect upon how to change the behavior
for the future.

If a student chooses not to follow school rules and expectations outlined in our
Positive Panther Matrix, he/she may be assigned an office managed detention,
consequence or restorative measure .  An office detention can be held before or
after school or during lunch.  Parents/Guardians are contacted by phone, email or
text, and the student brings a notice home.  During a detention, students reflect in
writing about the problem behavior and ways they can change their behavior, and
then have a follow up discussion with the detention supervisor.   The student’s
advisory teacher is informed of the disciplinary action to further support the
student in meeting our Positive Panther expectations.  Students, who fail to serve
a detention, are assigned an additional detention.  Repeated failure to serve
detentions can result in further disciplinary action and meeting with
parents/guardians to determine a plan for support.  Repeated violation of school
rules may result in further consequences ranging from detention to out-of-school

suspension.
In repeated disciplinary cases, the student may be required to appear before the school board for consideration of expulsion.
.

RE-ENGAGEMENT OF RETURNING STUDENTS
The Superintendent or designee shall maintain a process to facilitate the re-engagement of students who are returning from an
out-of-school suspension, expulsion, or an alternative school setting. The goal of re-engagement shall be to support the
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student’s ability to be successful in school following a period of exclusionary discipline and shall include the opportunity for
students who have been suspended to complete or make up work for equivalent academic credit

SUSPENSION PROCEDURES

IN SCHOOL SUSPENSION
The District in-school suspension program includes the following components:
1. Before assigning a student to in-school suspension, the charges will be explained and the student will be given an
opportunity to respond to the charges.
2. Students are supervised by licensed school personnel.
3. Students are given the opportunity to complete classroom work during the in-school suspension for equivalent academic
credit.

OUT OF SCHOOL SUSPENSION
The District out-of-school suspension procedures includes the following components:
1. A conference during which the charges will be explained and the student will be given an opportunity to respond to the
charges before he or she may be suspended.
2. A pre-suspension conference is not required, and the student can be immediately suspended when the student’s presence
poses a continuing danger to persons or property or an ongoing threat of disruption to the educational process. In such cases,
the notice and conference shall follow as soon as practicable.
3.An attempted phone call to the student’s parent(s)/guardian(s).
4. A written notice of the suspension to the parent(s)/guardian(s) and the student, which
shall:

a. Provide notice to the parent(s)/guardian(s) of their child’s right to a review of the suspension;
b. Include information about an opportunity to make up work missed during the suspension for equivalent academic

credit;
c. Detail the specific act of gross disobedience or misconduct resulting in the decision to suspend;
d. Provide rationale or an explanation of how the chosen number of suspension days will address the threat or

disruption posed by the student or his or her act of gross disobedience or misconduct; and
e. Depending upon the length of the out-of-school suspension, include the following applicable information:

i.  For a suspension of 3 school days or less, an explanation that the student’s continuing presence in school would
either pose:

a) A threat to school safety, or
b) A disruption to other students’ learning opportunities.

ii.   For a suspension of 4 or more school days, an explanation:
a) That other appropriate and available behavioral and disciplinary interventions have been exhausted,
b) As to whether school officials attempted other interventions or determined that no other interventions were

available for the student, and
c)   That the student’s continuing presence in school would either:

● Pose a threat to the safety of other students, staff, or members of the school community, or
● Substantially disrupt, impede, or interfere with the operation of the school.

iii.  For a suspension of 5or more school days, the information listed in section 4.e.ii., above, along with
documentation by school personnel determining what, if any, appropriate and available support services will be
provided to the student during the length of his or her suspension.

5.  A summary of the notice, including the reason for the suspension and the suspension length, must be given to the Board
by the Superintendent or designee.
6.  Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or a hearing officer
appointed by the Board. At the review, the student’s parent(s)/guardian(s) may appear and discuss the suspension with the
Board or its hearing officer and may be represented by counsel.  Whenever there is evidence that mental illness may be the
cause for the suspension, the Superintendent or designee shall invite a representative from the Department of Human Services
to consult with the Board. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall take
such action as it finds appropriate. If the suspension is upheld, the Board’s written suspension decision shall specifically
detail items (a) and (e) in number 4, above.

For additional information please reference the District 7 Parent/Student Handbook (pages 27-28) provided and posted on our
District 7 website.
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EXPULSION PROCEDURES
The District expulsion procedures include the following components:
1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be
provided a written request to appear at a hearing to determine whether the student should be
expelled. The request shall be sent by registered or certified mail, return receipt requested. The
request shall:

a.  Include the time, date, and place for the hearing.
b.  Briefly describe what will happen during the hearing.
c.  Detail the specific act of gross disobedience or misconduct resulting in the

decision to recommend expulsion.
d.  List the student’s prior suspensions.
e.  State that the The School Code allows the School Board to expel a student for a

definite period of time not to exceed 2 calendar years, as determined on a case by
case basis.

f.  Ask that the student or parent(s)/guardian(s) or attorney inform the Superintendent or Board attorney if the
student will be represented by an attorney and, if so, the attorney’s name and contact information.

2.  Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the designated
time and place, the hearing will proceed. It shall be conducted by the School Board or a hearing officer appointed by it. If a
hearing officer is appointed, he or she shall report to the Board the evidence presented at the hearing and the Board shall take
such final action as it finds appropriate. Whenever there is evidence that mental illness may be the cause for the
recommended expulsion, the Superintendent or designee shall invite a representative from the Department of Human
Services to consult with the Board.

3.  During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of
gross disobedience or misconduct as charged.  School officials must provide: (1) testimony of any other interventions
attempted and exhausted or of their determination that no other appropriate and available interventions were available for the
student, and (2) evidence of the threat or disruption posed by the student. The student and his or her parent(s)/guardian(s)
may be represented by counsel, offer evidence, present witnesses, cross examine witnesses who testified, and otherwise
present reasons why the student should not be expelled. After presentation of the evidence or receipt of the hearing officer’s
report, the Board shall decide the issue of guilt and take such action as it finds appropriate.

4.  If the Board acts to expel the student, its written expulsion decision shall:
a. Detail the specific reason why removing the student from his or her learning environment is in the best interest of the

school.
b. Provide a rationale for the specific duration of the recommended expulsion.
c. Document how school officials determined that all behavioral and disciplinary interventions have been exhausted by

specifying which interventions were attempted or whether school officials determined that no other appropriate and
available interventions existed for the student.

d. Document how the student’s continuing presence in school would (1) pose a threat to the safety of other students, staff,
or members of the school community, or (2) substantially disrupt, impede, or interfere with the operation of the school.

5. Upon expulsion, the District may refer the student to appropriate and available support services.

For additional information please reference the District 7 Parent/Student Handbook (pages 28-29) provided and posted on our
District 7 website.

FOOD & GUM
Food is not allowed in the classroom without the permission of a teacher. Students are not permitted to chew gum during the
school day. Chewing gum, eating, or drinking is not permitted in the gym or Center for the Arts auditorium. Repeated
offenses can result in a teacher managed or office managed detention or consequence.

The only drinks allowed are water bottles. Students may bring their own water bottles.  Drinks such as soda/pop, energy
drinks, coffee,etc. are not allowed.

17



Outside deliveries for students such as flowers, balloons or any other items within the school day disrupt the school process
and are not permitted.  The school office does not provide tips or sign receipts for food deliveries.  A parent/guardian can
bring a lunch or item to give to his/her child within the school day.

GANG/CULT ACTIVITY
No student on or about school property or at any school activity shall display evidence of membership or affiliation in any
gang or cult.  Communication, whether verbal or non-verbal (gestures, handshakes, etc.), showing membership or affiliation
in a gang or cult is prohibited.  The wearing of clothing, decorations, and/or insignia denoting gang or cult affiliation, as well
as graffiti that decorates possessions are also prohibited.  Wearing of clothing with repeated gang affiliated colors or shaving
of eyebrows is not permitted.
Any student who attempts to further the interests of any gang or cult activity can receive a suspension of up to five (5) days
for the first offense.  A second offense can result in a ten (10) day suspension with an administrative recommendation for
expulsion.

LOCKERS
Students are assigned two lockers.  One is a hall locker for books, coats, lunch, etc., and the other is a
gym locker.  For safety and security reasons, students should not give their locker combinations to other
students and should keep both their school and gym lockers locked at all times.  Sharing of lockers is not
permitted  Lockers are the property of Wood Dale School District #7 and may be searched at any time.
Students are permitted to go to their locker during any passing period or with permission and hallway
pass from a teacher.

Students may decorate their own locker if they are a member of a school club or sport. The decorations
are limited to one sign taped (masking tape only) to the locker door.  No birthday decorations such as
streamers, balloons, confetti, etc. are allowed in or on the outside of a student’s locker.

PERSONAL BELONGINGS & VALUABLES
Large sums of money should never be brought to school.  Students are requested to bring only the money they need for the
school day. When a student has money for the purchase of lunch, it should be placed in a sealed envelope with their name,
school ID number, advisory teacher and amount written on the outside. Envelopes are available for use in the hallway by the
school office for lunch money only.  Other valuable articles should not be brought to school.  Lockers should be locked at all
times.  The school is not responsible for any items lost or stolen.

SEX EQUITY/ SEXUAL HARASSMENT
No student shall, based on sex, sexual orientation, or gender identity, be denied equal access to programs, activities, services,
or benefits or be limited in the exercise of any right, privilege, advantage or denied equal access to educational and
extracurricular programs and activities.

Sexual harassment of students is prohibited.  Any person or student engages in sexual harassment whenever he or she makes
sexual advances, requests sexual favors, and/or engages in other verbal or physical conduct, including sexual violence, of a
sexual or sex-based nature, imposed on the basis of sex, that denies or limits the provision of educational aid, benefits,
services , or treatment or that makes such conduct a condition of a student’s academic status.  In addition, it has the purpose
or effect of substantially interfering with a student’s educational environment, creating an intimidating, hostile or offensive
educational environment, depriving a student of educational aid, benefits, services , or treatment or making submission to or
rejection of such conduct the basis for academic decisions affecting a student.

The terms “intimidating,” “hostile,” and “offensive” include conduct that has the effect of humiliation, embarrassment, or
discomfort.  Examples of sexual harassment include touching, crude jokes, or pictures, discussions or sexual experiences,
teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities. For additional
information, please reference the District 7 Parent/Student Handbook (page 19) provided and posted on our District 7
website.

EXTRACURRICULAR ACTIVITIES
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BAND
The Wood Dale Junior High School instrumental music department is made up of Beginner, Cadet, Concert, and Jazz Band.
Beginner Band membership is open to all fourth through eighth grade students.  Students who pass Beginner Band may
proceed to Cadet Band.  Concert Band membership is selected through try-out which is held within the school year.  Jazz
Band members are selected from the Concert Band.  All groups perform at various activities during the school year.

CHORUS
The Wood Dale Junior High vocal department consists of Sixth Grade Chorus, Boys’ Chorus, Girls’ Chorus, and Concert
Choir.  Concert Choir membership is selected through try-out which is held within the school year.  All choirs perform at
various functions throughout the year.  A school musical is performed in the spring of each year.

CLUBS
Wood Dale Junior High School offers a variety of clubs in which students may participate.  Clubs offered are described and
posted on the school website and may include: Art Club, Chess Club, Future City Team, Environmental Club and Panther
Principal Advisory Committee.  Meeting dates are shared on our school calendar located on our school website and during
our school morning announcements.   Dates are also included in the daily Wrap Up Sheet for each grade level shared with
each student and found in our school newsletter on our school website at www.wd7.org.

FIELD TRIPS
Classes take educational field trips during the school year.  Notification/permission slips are sent home with students to be
signed by parents/guardians.  Students are expected to return signed permission forms on time as requested or cannot
participate in the field trip.  A student, who does not participate in a field trip, attends school and completes alternative
assignments with supervision to meet curriculum expectations.

EIGHTH GRADE DANCE/GREAT AMERICA RECOGNITION DAY
Attendance at both the end of year 8th grade dance and Great America Recognition Day at the end of Trimester 3 is a
privilege.  Any student who is ineligible, does not attend at least half of school the day of the event, or demonstrates behavior
that is inconsistent with the behavior expectations at the time of the event is not permitted to attend.  When dates and
information are finalized, information about both events is provided in late winter or early spring.

PROMOTIONAL EXERCISE
The promotional exercise for the eighth grade is held during the final week of school.  This is an optional activity; students
with parent’s/guardian’s permission may choose not to attend.   In order to participate in the ceremony, students must
demonstrate sufficient mastery of learning standards and appropriate behavior as defined by the school behavior guidelines.
If a student reaches 16 or more points on our behavior chart (p.11) during the third trimester the student cannot
participate in all graduation activities, including our promotional exercise.  Similarly, if a student ends the year with 4
NM’s (Not Meeting) or more during the third trimester for combined effort and behavior (p.11) the student cannot
participate in all graduation activities, including the promotional exercise. All 8th grade students and
parents/guardians are required to sign the Promotional Exercise and Handbook Acknowledgement Form provided at
the beginning of their enrollment at the WDJH in order to be informed and participate in our promotional exercise.

SPORTS
Wood Dale Junior High School belongs to the Northwest DuPage Athletic Conference (NWDAC).  Information about our
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athletics and required forms are available on our school website for reference and use.  The NWDAC is six member schools
conference with teams competing in boys and girls sports.  These
sports are: cross-country, basketball, volleyball and track.  The
member schools are:

Medinah Middle School Medinah

Peacock Junior High School Itasca

Roselle Middle School Roselle

Spring Wood Junior High School Hanover Park

Westfield Junior High School Bloomingdale

Wood Dale Junior High School Wood Dale

SPORTS PHYSICALS
In order for students to participate in school athletics, they must have had a physical examination within twelve months of the
conclusion of the sport’s season.  For example, the girls’ basketball season runs from October to December. A student
wanting to play girls’ basketball must have had a physical completed after December 1 st of the previous year. It is
recommended that all students planning to participate in athletics have a physical before the start of the school year.

Intramural sports are an “after-school” program of recreational sports open to all junior high students.  This gives all
students the opportunity to compete in games and use skills they have learned in physical education classes.  Intramural
sports activities are typically held on non-early dismissal Wednesdays or when sports teams have an away game scheduled.
Announcements and sign up for intramural sports are conducted during physical education classes.

CONDUCT DURING SPORTING EVENTS
1. If students leave the building after school and return for a game, they must obtain permission before leaving or they will

not be permitted into the game.
2. If a student leaves the gym during a game, they will not be allowed to re-enter unless they return with a parent/guardian.
3. Students are encouraged to get drinks and use the washroom during half-time or between games.
4. Good sportsmanship and conduct should be displayed at all times.  Any whistling, booing, stomping, or other disruptive

or unsportsmanlike behavior will result in removal from the gym.
5. Students from other schools will not be permitted to attend a game at our school unless accompanied by one of their

parents/guardians.
6. Students are expected to watch and cheer for their peers when in attendance.  Use of cell phones are discouraged.
7. Staff have the right to deny access of a non-WDJH student to any school event.
8. No food or drinks are allowed in the gym with the exception of a water bottle.

SUICIDE  PREVENTION INFORMATION
Need Mental Health Crisis Support?

● Dial 988 to reach the Suicide and Crisis Lifeline
● Text HOME to 741741 to reach the Crisis Text Line
● Contact Safe2Help Illinois: Dial 844-4-SAFEIL, Text SAFE2 (72332), email

HELP@Safe2HelpIL.com
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Wood Dale Junior High School TEACHER MANAGED
Behavior Management Incident Form BEHAVIOR

Revised 8/2018
Student_________________________________________________ Referring Staff ________________________________

Grade Level:   6th   7th   8th       Date __________________    Time/Period _________________

Advisory Teacher _________________________

Location – Select One
Bathroom                                Dismissal                            Lunchroom                                             Special Event/Assembly/Field Trip
Bus/Bus Stop                          Hallway                              Outside/Arrival                                       Other
Classroom                               Library                               PE/Locker Room

Teacher-Managed Behavior
Cheating (daily homework)- CPF
Classroom/Lunchroom Tardy- TAR
Disrupting Instruction (minor)- DIS
Food/Gum/Candy- FGC

Identification Card Infraction - IDI
Inappropriate Language (not directed)- ABL
Insubordination (low intensity)- INS
Physical Contact (low intensity)- PHA

Technology Misuse (low intensity)- TMU
Unprepared for class (materials)- UPC
Unsafe conduct (low intensity)- UCO
Vandalism (low intensity)- DSP

1st Offense Reminder
Date _____________
Intervention(s) Applied
✓ Re-teaching Expectations

Additional:
Active listening
Change of seat
Class behavior system
Class discussion
Class time out
I message strategy
Loss of class privilege
Non-verbal cue/reminder
Office Time out/break
Parent Contact
Private student conference
Student conference
Teacher student contract
Verbal reminder
Other _________________

2nd Offense with Parent Contact
Date ____________
Intervention(s) Applied
✓ Re-teaching Expectations

Additional:
Active listening
Change of seat
Class behavior system
Class discussion
Class time out
I message strategy
Loss of class privilege
Non-verbal cue/reminder
Office Time out/break
Private student conference
Student conference
Teacher student contract
Verbal reminder
Other _________________

Parent Contact Required
Text
Phone Contact
Email
Date  ____________

3rd Offense with Teacher Consequence
Date _____________
Intervention(s) Applied
✓ Re-teaching Expectations

Additional:
Active listening
Change of seat
Class behavior system
Class discussion
Class time out
I message strategy
Loss of class privilege
Non-verbal cue/reminder
Office Time out/break
Private student conference
Student conference
Teacher student contract
Verbal reminder
Other _________________

Teacher Consequence
Make Up Time
Restorative Practice
Teacher Detention

Parent Contact Required
Text  Phone Contact  Email
Date  ____________

Teacher Managed Consequence Date Served: ________________
This notice serves as communication that your son/daughter was assigned a Teacher Detention  Lunch Detention  Make Up Time  Restorative
to be served on:   Day:________________________  Date: __________________ Time: _________________ to ________________*
Comments:
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Please take the time to talk to your son/daughter to discuss this incident.  Should this behavior continue, your child will be referred to the
office for further disciplinary action.  If you have any questions, please contact the school office at (630) 766-6210.
Staff Signature_____________________________________     Parent/Guardian Signature-____________________________________

Behavior Definitions:
*Bullying -

Verbal or Physical: Any severe or pervasive physical or verbal act or conduct, including communications made in writing or
electronically, directed toward a student or students that has or can be reasonably predicted to have the effect of one or more of the
following; 1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property; 2. Causing a
substantially detrimental effect on the student’s or students’ physical or mental health; 3. Substantially interfering with the student’s or
students’ academic performance; or 4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.

Cyber: Cyber-bullying means bullying through the use of technology or any electronic communication, including
without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part
by a wire, radio electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic mail,
internet communications, instant messages, or facsimile communications.
*Please see the WD7 Handbook for further details

Cell Phone -cell phone in use during school day; teacher confiscates and turns into assistant principal or principal

Cheating (daily homework) – student copies or uses a peer’s work to complete daily assignments
Cheating/Plagiarism/Forgery – student copies or replicates another person’s written work on a summative assessment

Classroom/Lunchroom/Bus Tardy-Not in door of classroom before the final bell
School Tardy – three or more tardies to school

Disrupting Instruction - student engages in low intensity but inappropriate disruption (i.e. talking, throwing objects,
Passing notes, lack of participation, sleeping, off-task, out of seat, eating in class, etc.)

Dress code violation-(low intensity) - student is able to change/put on items to reflect school dress code.
Dress code violation-(high intensity)-student’s dress cannot be rectified to reflect school dress code

Food/Gum/Candy – student chews or consumes an edible item without teacher permission

Identification Card Infraction - student does not have ID card available when asked to provide it

Inappropriate language-swearing not directed toward another person.
Abusive language-student uses inappropriate language directed toward another/sexually (explicit or implied) inappropriate language

Insubordination (low intensity) -student refuses to follow directions, talks back to staff, rolls eyes, etc.
Insubordination (high intensity) - teacher follows flow chart steps and student is not compliant; behaviors continue

Lewd Conduct – verbal or physical act that is obscene or indecent

Physical contact/horseplay- student makes inappropriate but not serious physical contact
Fighting/Physical Aggression – unsafe conduct that involves a physical act of violence

Harassment – unsafe conduct that involves a threat or physical act with inappropriate reference to racial, cultural, gender, sexual or
general appearance

Public display of affection- inappropriate hand holding, caressing and kissing on school property

Technology Misuse-(low intensity)-on wrong computer site or using electronics without permission
Technology Misuse- (high intensity) – see student internet agreement

Unprepared for Class-not having necessary materials (pen, pencil, book, paper, etc.)
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Unsafe Conduct - (low intensity) – student engages in behavior that compromises the safety of others
Unsafe Conduct -student engages in behavior that threatens the safety of others (i.e. throwing large objects)and/or cause harm

Vandalism- (low intensity)-student able to return property to original condition with minimal effort
Vandalism- (high intensity)-student engages in behavior that destroys or disfigures school or student property

Verbal Intimidation– unsafe conduct that involves an act(s) causing fear or coercion

Wood Dale Junior High School OFFICE MANAGED
Behavior Management Incident Form BEHAVIOR

Revised 8/2018
Student___________________________________________________ Referring Staff ___________________________________________

Grade Level:  6th 7th 8th Date ______________ Time/Period _________

Advisory Teacher _______________________________________

Location – Select One
Bathroom                                Dismissal                            Lunchroom                                             Special Event/Assembly/Field Trip
Bus/Bus Stop                          Hallway                              Outside/Arrival                                       Other _______________________
Classroom                               Library                               PE/Locker Room

Repeated TM Offense
Office-Managed Behavior

Abusive Language - ABL
Bullying

Cyberbullying - BLC
Physical - BLP
Verbal - BLC

Cell Phone/Electronics - TMU
Cheating/Plagiarism/Forgery-CF

Controlled Substance - CSU
(Drug/ Alcohol/Tobacco/Look

Alikes)
Cutting Class - CCS
Disruptive Behavior (Hallway/
Bathroom/Lunchroom)- DIS

Dress Code Violation- DCV                     School Tardy - TTS
Failure to Serve Detention- FSD              Technology Misuse (High intensity) - TMU
Fighting /Physical Aggression- PHA        Theft - THE

Gang Representation - GRE                      Unsafe Conduct (High intensity) - UCO
Harassment – HAR (Racial, Vandalism (High intensity) - DSP

Cultural, Gender, Sexual, Verbal Intimidation -VIN
Personal, or Appearance)                              Weapons - WEA

Insubordination (High intensity) Lewd Conduct - DIS
Public Display of Affection - PDA

Parent/Guardian Contact Required
Date __________
Contact Name _________________________

Phone Call     Email   Text

Office Intervention and Consequence:
Loss of Privilege                  Teacher-Student Conference       In School Suspension             Referral to Wood Dale Police Dept.
Lunch Detention                  Time in Office                             Out of School Suspension      Restorative Practice
Office Detention                                                                                                                      Other _______________________

------------------------------------------------------------------------------------------------------------------------------------------------------------------------------_
Office Managed Consequence: Date Served: ________________

This notice serves as communication that your son/daughter was assigned an office consequence as stated above.  Your child will serve the

consequence on:   Day:________________________  Date: __________________ Time: _________________ to ________________*

Comments:

Please take the time to talk to your son/daughter to discuss this incident.  If you have any questions, please contact the school office at
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(630) 766-6210 or provide a note on the back of this form or separately.

Staff Signature_____________________________________     Parent/Guardian Signature-_____________________________________

Office Use Only:  Submitted: ____________     Documented: ______________   CC:____________

Behavior Definitions:
*Bullying -

Verbal or Physical: Any severe or pervasive physical or verbal act or conduct, including communications made in writing or
electronically, directed toward a student or students that has or can be reasonably predicted to have the effect of one or more of the
following; 1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or property; 2. Causing a
substantially detrimental effect on the student’s or students’ physical or mental health; 3. Substantially interfering with the student’s or
students’ academic performance; or 4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.

Cyber: Cyber-bullying means bullying through the use of technology or any electronic communication, including
without limitation any transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part
by a wire, radio electromagnetic system, photo-electronic system, or photo-optical system, including without limitation electronic mail,
internet communications, instant messages, or facsimile communications.

*Please see the WD7 Handbook for further details

Cell Phone -cell phone in use during school day; teacher confiscates and turns into assistant principal or principal

Cheating (daily homework) – student copies or uses a peer’s work to complete daily assignment
Cheating/Plagiarism/Forgery – student copies or replicates another person’s written work on a summative assessment

Classroom/Lunchroom/Bus Tardy-Not in door of classroom before the final bell
School Tardy – three or more tardies to school

Disrupting Instruction - student engages in low intensity but inappropriate disruption (i.e. talking, throwing objects,
Passing notes, lack of participation, sleeping, off-task, out of seat, eating in class, etc.)

Dress code violation-(low intensity) - student is able to change/put on items to reflect school dress code.
Dress code violation-(high intensity)-student’s dress cannot be rectified to reflect school dress code

Food/Gum/Candy – student chews or consumes an edible item without teacher permission

Inappropriate language-swearing not directed toward another person.
Abusive language-student uses inappropriate language directed toward another/sexually (explicit or implied) inappropriate language

Insubordination (low intensity) -student refuses to follow directions, talks back to staff, rolls eyes, etc.
Insubordination (high intensity) - teacher follows flow chart steps and student is not compliant; behaviors continue

Lewd Conduct – verbal or physical act that is obscene or indecent

Physical contact/horseplay- student makes inappropriate but not serious physical contact
Fighting/Physical Aggression – unsafe conduct that involves a physical act of violence

Harassment – unsafe conduct that involves a threat or physical act with inappropriate reference to racial, cultural, gender, sexual or
general appearance

Public display of affection- inappropriate hand holding, caressing and kissing on school property

Technology Misuse-(low intensity)-on wrong computer site or using electronics without permission
Technology Misuse- (high intensity) – see student internet agreement

Unprepared for Class-not having necessary materials (pen, pencil, book, paper, etc.)

Unsafe Conduct - (low intensity) – student engages in behavior that compromises the safety of others
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Unsafe Conduct -student engages in behavior that threatens the safety of others (i.e. throwing large objects)and/or cause harm

Vandalism- (low intensity)-student able to return property to original condition with minimal effort
Vandalism- (high intensity)-student engages in behavior that destroys or disfigures school or student property

Verbal Intimidation– unsafe conduct that involves an act(s) causing fear or coercion

Bully Prevention and Response Protocol
Revised December 2021

Bullying Definition:
Bullying includes cyber-bullying and means any severe or pervasive physical or verbal act or conduct,
including communications made in writing or electronically, directed toward a student or students that
has or can be reasonably predicted to have the effect of one or more of the following:
1. Placing the student or students in reasonable fear of harm to the student’s or students’ person or
property;
2. Causing a substantially detrimental effect on the student’s or student’s’ physical or mental health;
3. Substantially interfering with the student’s or students’ academic performance; or
4. Substantially interfering with the student’s or students’ ability to participate in or benefit from the
services, activities, or privileges provided by a school.

Bullying Prevention:
● Each class holds weekly advisory meetings to build positive interpersonal relationships and a

supportive classroom environment.
● Each class utilizes lessons to explicitly teach appropriate social skills, non-violent conflict

resolution skills, and strategies for responding to bullying incidents.
● All WDJH students are taught annually about an easily accessible online form that can be used

to report bullying.  The report is immediately received by the assistant principal when submitted
and managed in response. The form is available at:
https://sites.google.com/wdsd7.org/wood-dale-junior-high/report-bullying?authuser=0

● Annually, all WDJH students participate in an anonymous online survey in which they can report
the names of students who consistently engage in bullying behavior,  the names of students
who are being bullied, and the location(s) in which bullying takes place the most.  Students, who
are named as bullies numerous times in the anonymous survey, are offered additional social
skills training and/or support through the principal, assistant principal and/or school social
worker.

● Annually, all WDJH students participate in grade level and/or school wide activities and
assemblies that encourage positive social interaction.

Response to Bullying:

Physical Bullying Verbal Bullying Cyber Bullying
stops when confronted by staff—teacher
managed

stops when confronted by staff—teacher
managed

stops when confronted by staff—teacher
managed

continues when confronted by staff—office
managed

continues when confronted by staff—office
managed

continues when confronted by staff—office
managed

Note:  The chart above is provided as a guideline.  When unsure about responding to student behavior, staff members should
consult with colleagues.  When in doubt, a student should be referred to the office with a brief note or verbal report to office
staff.

In ALL cases:  1. Confront misbehavior     2. Communicate & Reteach     3. Notify Parent      4.  Document

● All staff members are expected to:
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o Investigate after witnessing bullying, or receiving a report about bullying behavior as
soon as reasonably possible, but within 10 school days of the report.

o Confront the misbehavior.
o Clarify with the children involved what the expected behavior is.
o Communicate details about the incident with parents/guardians or other staff members

as needed.
o Document the incident and the school’s response on a standard WDJH Behavior

Management Incident Form which is also documented electronically.
● The principal or designee will involve appropriate school support personnel and other staff

persons with knowledge, experience, and training on bullying prevention, as deemed
appropriate, in the investigation process.

● The staff member will notify the building principal or school administrator or designee of the
reported incident of bullying as soon as possible after the report is received.

● Consistent with federal and State laws and rules governing student privacy rights, the principal
or designee will inform parents/guardians of the students, who are parties to the investigation,
information about the investigation and an opportunity to meet with the Building Principal or
school administrator or his or her designee to discuss the investigation, the findings of the
investigation, and the actions taken to address the reported incident of bullying.

● The building principal or designee shall investigate whether a reported incident of bullying is
within the permissible scope of the District’s jurisdiction and shall require that the District provide
the victim with information regarding services that are available within the District and
community, such as counseling, support services, and other programs.

● The building principal or designee shall use interventions to address bullying, that may include,
but are not limited to, school social work services, restorative measures, social-emotional skill
building, counseling, school psychological services, and community-based services.

● A reprisal or retaliation against any person who reports an act of bullying is prohibited. A
student’s act of reprisal or retaliation will be treated as bullying for purposes of determining any
consequences or other appropriate remedial actions.

● A student will not be punished for reporting bullying or supplying information, even if the
District’s investigation concludes that no bullying occurred. However, knowingly making a false
accusation or providing knowingly false information will be treated as bullying for purposes of
determining any consequences or other appropriate remedial actions.
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